APPLICATION FOR CRLA TUTOR CERTIFICATION: LEVEL |

Name: ID Number:

Tutor Subject Area(s):

Tutor Training Sessions Attended:

(A minimum of 10 hours of training is required for each level of certification — training must consist of a
combination of workshops, videos, supervisor conferences and/or special projects as approved by the
Supervisor/Tutor Coordinator.)

DATE TITLE / TOPICS COVERED MODE OF TRAINING LENGTH
(workshop, video, conference, | OQF
other) SESSION
Total Length of Training: hours

Total number of hours of actual tutoring experience:
v" Minimum of 25 hours required for each level of certification
v" Hours must correspond to Daily Log Forms.

Signature of Tutor: Date:

Signature of Supervisor/Tutor Coordinator: Date:

Please submit tutor application, along with appropriate documentation (if applicable), to your Supervisor/
Tutor Coordinator by the last day of the semester during which you completed the requirements for
certification.
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Requirements for Regular / Level I CRLA Certification

% A minimum of 10 hours of tutor training.
% A minimum of 3 modes of tutor training (one must be classroom / workshop instruction).

% A minimum of eight (8) of the following topics must be covered (The exact amount of time devoted to
each topic may vary.):

Definition of tutoring & tutor responsibilities

Basic tutoring guidelines

Techniques for successfully beginning & ending a tutor session
Some basic tutoring Do’s

Some basic tutoring Don’ts

Role Modeling

Setting Goals & Planning

Communication Skills

Active listening & paraphrasing

Referral skills

Study Skills

Critical Thinking Skills

Compliance with the Ethics & Philosophy of the tutor program
Modeling Problem Solving

Other: to be approved by the Supervisor/Tutor Coordinator in writing.
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A minimum of 25 hours of actual tutoring experience.

A formal evaluation by the Supervisor/Tutor Coordinator.

CRLA Tutor Training Program Certification Verification B1 & B2 - Level |



