Virtual Assistant Skills
Achievement Award

The first step to becoming a Virtual Assistant

Do you have the desire to learn what it takes to create a home-
based business as a "Virtual" assistant?

Do you want to learn organization, time management, writing
and basic business office systems skills?

Do you have the desire to have the earning potential between
) $25-850 per hour??

If you are interested in the Virtual Assistant
Skills Achievement Award, then register NOW!

VIRTUAL ASSISTANT SKILLS ACHIEVEMENT AWARD
COURSE#  COURSE NAME CREDIT HOURS

BUSG 2309 Small Business Management/Entrepreneurship 3
MRKG 2312 eCommerce 3
POFI 1341 Computer Applications II 3
POFT 2312 Business Correspondence and Communication 3
TOTAL HOURS 12 hrs.

Business Office System and Support (BOSS) Program
CONTACT: Olivia Kerr, Coordinator

Phone: 214-860-2280
E-mail: okerr@dcccd.edu
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